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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2016 at the intermediate level. Written with Beezix's trademark focus on clarity, accuracy, and
the user's perspective, this guide will be a valuable resource to improve your proficiency in using Project
2016. This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of
user.

The following topics are covered:

 Understanding Precedence, Using the Network Diagram, Creating/Deleting Relationships, Moving a Task in
the Network Diagram, Examining the Critical Path, Showing Slack, Hiding Negligible Amounts of Slack.

Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or Reading Task Notes.

Using a Different Relationship Type, Lag & Lead Time, Changing Relationship Type or Lag, Creating
Recurring Tasks, Splitting Tasks.

Using the Timeline Pane: Showing or Hiding the Timeline Pane, Adding a Task to a Timeline Bar, Adding
Another Timeline Bar, Changing Length of a Timeline Bar, Changing Color of a Task in the Timeline,
Moving Milestone Text, Sharing a Timeline.

Adding Resources on the Fly, Noting a Resource's Vacation or Special Hours, Noting a Resource's Variant
Rate, Getting a Task Done Faster.

Changing Calculation of Task Values, Permitting Overtime for a Task, Booking Additional Resources to a
Task, Using Effort-Driven Scheduling, Adjusting when a Resource Works, Checking Resource Usage,
Determining Resource Load, Leveling Resources Quickly, Viewing Different Field Collections.

Showing or Deleting a Progress Line, Monitoring Progress, Accessing a Subproject File, Communicating
Plans and Progress.

 Other related titles are: Project 2016 Creating a Basic Project (ISBN 978-1944684068).
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From reader reviews:

Eduardo Baro:

Hey guys, do you would like to finds a new book to learn? May be the book with the name Microsoft Project
2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) suitable to you? Typically the book was written by well known writer in this
era. The particular book untitled Microsoft Project 2016 Quick Reference Guide Managing Complexity -
Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)is one of several books
that will everyone read now. This book was inspired a lot of people in the world. When you read this
publication you will enter the new way of measuring that you ever know previous to. The author explained
their concept in the simple way, and so all of people can easily to understand the core of this e-book. This
book will give you a great deal of information about this world now. So that you can see the represented of
the world within this book.

Dianne Tripp:

Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) can be one of your starter books that are good idea. We
recommend that straight away because this publication has good vocabulary that can increase your
knowledge in vocabulary, easy to understand, bit entertaining however delivering the information. The
article writer giving his/her effort to put every word into enjoyment arrangement in writing Microsoft Project
2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) yet doesn't forget the main point, giving the reader the hottest along with based
confirm resource information that maybe you can be one of it. This great information can easily drawn you
into new stage of crucial considering.

Rigoberto Hamilton:

The book untitled Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) contain a lot of information on the item.
The writer explains the girl idea with easy method. The language is very simple to implement all the people,
so do certainly not worry, you can easy to read this. The book was written by famous author. The author
provides you in the new age of literary works. It is possible to read this book because you can read on your
smart phone, or program, so you can read the book throughout anywhere and anytime. If you want to buy the
e-book, you can open their official web-site along with order it. Have a nice study.

Michael Hollinger:

This Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet
of Instructions, Tips & Shortcuts - Laminated Card) is completely new way for you who has fascination to



look for some information as it relief your hunger info. Getting deeper you in it getting knowledge more you
know or perhaps you who still having tiny amount of digest in reading this Microsoft Project 2016 Quick
Reference Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) can be the light food for yourself because the information inside this kind of book is easy to
get simply by anyone. These books produce itself in the form which can be reachable by anyone, yes I mean
in the e-book form. People who think that in publication form make them feel tired even dizzy this guide is
the answer. So there is not any in reading a guide especially this one. You can find what you are looking for.
It should be here for you actually. So , don't miss the item! Just read this e-book type for your better life and
also knowledge.
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